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Preparing for the IEP meeting:  
Part of preparing for this meeting is responding to this invitation.  Be sure you that you provide a response in writing and that you have signed the form and returned it.  Some of the points you should provide in writing so there is a record of your response and request are: 
[image: image1.wmf]  If the date, location and time are not convenient, provide alternative options? Due to work schedule or illness; parents can arrange to attend that meeting via video or teleconference if available. 
[image: image2.wmf]  Provide a list of the other professionals that you are inviting.  You can also invite a note taker if you need that service.  This should be someone that you trust to do this on your behalf.  If you want to audio record the meeting, you should also let them know that.
[image: image3.wmf]  Provide a clear list of the concerns or issues you want to discuss. If this is a meeting to update an IEP, provide the changes that you want to suggest.   

[image: image4.wmf]  Be sure to request a copy of the proposed IEP draft in advance of the meeting.   This should be more than 24 hours so that you have time to review and articulate on paper your suggestions. 

[image: image5.wmf]  Make it very clear that you would like enough time to be scheduled so that all your concerns can be discussed.   
[image: image6.wmf] Be sure that you have all your notes and items on paper and ready for the meeting. 

